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DoD 7950. 1- 111
(Appendi x J)

APPENDI X J
PREPARATI ON OF A STANDARD FORM (SF) 122, TRANSFER ORDER EXCESS PERSONAL PROPERTY

A CGeneral. Use an SF122 to request excess AE in the possession of a civil
agency or one of their contractors. Forward an original form e nd five copies
to. DARIC-R for processing in accordance with this Manual and applicable DoD
Conponent or Contractor regulations (Appendix B). Identify all requested

equi pment by DoD case nunber. Each DoD case nunber requires a separate SF122.

1. Preparation instructions:

a. Block No. 1. Enter the requesting activity DoD Activity Address
Code (DoDAAC) l[isted in DoD 4000.25-6-M the Odinal Date (YDDD), and Requi Si -
tion Nunber. (Odinal Date, often referred to as Julian Date, is conprised of
the last digit of the year and three digits in the range of 001-365 (366 in
| eap year) representing the sequence nunber of the day in the year; e.g.,
August 14, 1987 is coded as 7226.)

DODAAC ORDI NAL DATE REQUI SITION NO

Exampl e: M67360 1226 0002

b. Block No. 2. Use date requisition is prepared.

C. Block No. 3. Insert “via” DARIC in all instances and appropriate
DoD Conponent approval channel (as applicable).

d. Bl ock No. 4. Self-explanatory.

e. Block No. 5. Enter name, city, and state of activity releasing
the equi pment.

f Block No. 6. Provide detailed shipping address to ensure
proper delivery. Include the Data Processing Installation (DPI) nunber for
the activity where the equipnent will be installed. (DO NOT ENTER A MAILING
ADDRESS IN TH S BLOCK.)

g. Block No. 7. Indicate city and state |ocation as shown in the
DARIC Excess Automation Equipnent Bulletin or ARMS data base.

_ h.  Block No. 8. Indicate node of transportation desired and
i ncl ude name and tel ephone nunbers (AUTOVON commercial with area code) of
the designated consignee.

NOTE: |If equipment is to be transshipped overseas to a DoD Conponent
activity, it is the responsibility of the requesting activity to provide’
sufficient packing, crating and handling (pCH), and transportation
instructions, including appropriate fund citations, to acconplish a
cost-effective and efficient transfer of equipnment. The DoD Conponent
focal point (Appendix Z) will provide guidance or assistance, as required.”

. Block No. 9. Signature, title, and date of signature by the
activity representative authorized to request the equipnent.




j. Blocks Nos. 10 and 11. Cite funds to cover all PC& and
transportation.

k. Bl ock No. 12. Leave bl ank.

1. Bl ock No. 13.. -

. (1) Colum (a). Enter GSA Case Number.as shown in the Excess
AE Bulletin or ARMS data base.

(2) Column (b). Assign item numbers in sequence for each item
request ed.

(3)" colum ('c)

(a) Enter DoD case nunber assigned to the excess AE.

(b) Gve full description, including serial number, of
each item required.

(c) Include statenent to ship all associated cables, and
operating and mai ntenance nmanuals and | ogs wth shipnent.

. (d) When acquiring outdated excess AE, the SF1220ust
include a statenment that the proposed re,distribution action is the [owest total
overal | cost solution to a mssion requirement (see Chapter 2, paragraph I.l.e.),

and include date of planned replacenent. A copy of the obsol escence review nust
be attached.

(e) Cost benefit information wll be provided in
accordance with Chapter 2, paragraph I.1.f.

(f) ForExchange/’’ Sale” and Information Technol ogy Fund
equi pment, a statement of intent to conmt funds to reinburse the eivil agency
or the Fund, as appropriate, is entered on the formor contained in an
acconpanying letter of transmttal.

(géI Requests for |eased excess AE oDust include the
|

appl i cabl e statenent entified in Chapter 2, paragraph I.1l.d.

(h) Requests for Governnent-owned equi pnent not requiring

Exchange/’ ' Sale” or Fund payment oust obtain the statement: “No Rei nbursement
Required.”

(i) Al SsF122s must obtain a statement of use:

1. Repl.acing | eased equi pment.
2. Avoiding funded procurenent.
3. Cost-reinmbursement type contract. (See Chapter

2, paragraph I.5.d for additional required
i nformation. )
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4. Equi prent nodi fication.
5. Redundancy (backup).

6.  Cannibalization.

7. Gantees.

(j) GSA Service Fee. Each Transfer O der Excess Personal
Property (SF122) processed by " GSA TS subj ect to a $350 service ‘fee, payable to .
GA. “To facilitate processing, provide on the SF122 an appropriation synbol,
billing address, name and commercial tel ephone number for billing inquiries.
'f the service fee is to be paid fromthe sane appropriation listed in Bl ocks
10 and 11, annotate the SF122 accordingly.

(4) Column (d) . Enter unit of issue.

(5) Colum (e). Enter quantity required.

(6) Colum (f) and (g). Leave Bl ank.

m Bl ock No. 14. Leave Bl ank.

2. Forward the conpleted SF122 to DARIC i n accordance with the procedures
outlined in this Appendix and Chapter 2, Section E, after satisfying applicable
DoD Component or contractor approval requirenents.

B. Exanpl es of Conpleted SF122S. The foll ow ng pages provide exanples or
properly prepared SFi22s.
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STANDARD FORM 122
JUNE 19?74

GENERAL SERvicESs
ADMINISTRATION

FPMR {#1CFR) 101-2ZW
FPMR #1CFR} 101-4s.315

TRANSFER ORDER
EXCESS PERSONAL PROPERTY

1. ORDER NO.

NC0421-7276-2869

ZOATE 9 Oct 87

3. To GENERAL SEAVICES ADMNNISTRATION® VIA

pir, Defense Automation Resources
| nf or nat i on Center , mDARIC-R,

4. QORDERING AGENCY (Full name snd address)®

- [N00421/Supply X fi cer

Naval Air Station
Patuxent R| ver, MD 20670-5000

5. HOLDING AGENCY (Name and address)»

Sandia Nati onal Laboratories
Albuquerque, NM

6. SMI® TO (Comsignee and destination)™

Receiving Offi cer DPI
Naval Al r station

Patwent R ver, M 20670-5000

9999

7. LOCATION OF PROPERYY

Albuquerque, New Mexico

S SHPFPNG msTRUCTIONS  PADDED VAN
Contact : Sam Loggins
AUTOVON: 656 -9999

0. (L LPOPYG, AGENCY APPROVAL

0O
M—:—m—w%-‘a%’—,
¢ SYMBOL AND TITLE

10. APPROPMIATION

a DATE

T A SIGNATURE 7/ ;zﬂw
L 74 2 Ott 87

KLMér#m

17X4912. 195902677777000421 2F 623.57

¢rme Head. Optical Section,

11. ALLOTMENT 12 GOVERNMENT B/L NO

a Chesapeake Test Range

PROPERTY ORDERED

GSA AND DESCRIPTION ACQUISITION COST
HOLDING TEM (Include -_- FSC Group and Class. Condition Code an d . INIT | JUANTITY
AGENCY NOs. | NO. if available. Nationsl Stock Number? unrt TOTAL
() [ o {o ® ®
w37-97-17 DoD Case 6312-87
1 | Scamer -1 1
Mfr: Nytone, Inc., Mod: Tsc?2
with Display System, M . Deanza
Sys., I nc., Md: W5000
All associated cables, operating and mai | :en pCe mam | 1s
and | ogs should be included with shipmer
Government-ovned.
No Reimbursement Required.
$350.00 GSA Service Fee to be billed to pppr | riatior
inBl ock 10 above.,
T e
Purpose: e Leased Equlpmnt
Cost Benefit: $2100 (Annual esef ees | i | d)
14. » 83 TURE 8. ITLE - I-C.I!M'I"E
GSA
APPROVAL
g‘n Aosnn:: LOCATION rac | l,gg&cg
Gaa[ aoency s Conomon
oy ! |
122-110

*include ZIP Code
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STANDARD FORM 122 1. ORDER No

AnereT. TRANSFER ORDER N66604-7214-0019
ADMINISTRATION EXCESS PERSONAL PROPERTY 7 DATE

FPMR (41 CFR) 101-32.308

FPMR {41 CFR) 10143018 1 Aug 87

3. To: GENERAL SERVICES ADMWNSTRATION®
Defense Autcmation Resources
| nf ormati on center,

Dir,

VIA

M DARIC-R

4, omoermG AGENCY (Full name and address®
of ficer |,
“ Naval Underwater systems center

| . 02841—5000

Cameron Station, Alex., VA 22304-6100 Newport, R.
&nommmmmwuum 6, AP TO |

General Services Admnistration camaré'aﬁg

Washington, DC! Newpore, -
Contact:

1 23999

”335418%830117ﬁv'N2§C6216

R. Attkison

cM (401) 444-6219

7. LOCATION OF PROPERTY

s sierG msTRUCTIONS Electronic Air Ride Van
M/F: A Hayes, Code 3511

Washington, DC CSTL Lab, Bl dg 1171
NUsC: Newport, R | . 02841-5000
S ORDERING '
e 7Y AT { " IXISTE 5188 G0 77 “ 0 066604 2F 000000
E E Daniel | Aug 87 | 000084A34700 (TAC N997)
C. mme _ 11, acomve 12 GOVERNMENT B/L No.
Supply. of f i cer Same as Block 10 -
m PROPERTY ORDERED
GSA AND DESCR!PTION. ACQUE | ION COST
HOLDING TEM tinciwde woun mame. FSC Group und Class. Condition Code and, UN | JuaNTITY
AGENCY NOS. | NO. if avoilabie, Natiomal Stock Number) UNIT TOTAL
(=) M () ] (L) m )
W87-24-35 poD Case No. 6213 87
1. |RM05 Di sk Drive with MASSBUS ea 1
Controller
Mr: DBC, SN: CX17806
2. |R05 Disk Drive
Mr: DEC, SN (11400 ea 1
Exchange/ “ Sal €” Property
Shipment tO include cabl €S, operating ar | ma | tenance | sanuals|and [0gS .
Approved Requirement. Purpose: Replack |Leased
Funds in the amount Of $24,000.00 have t | m (fmmittec | :0 rein| irse the
aMency of fering this equipment for trans | '| der Ex| inge/Sz|:
provisions .
Bill Exchange/Sale charges to Bl ock 6 _
Cost Benefit: $12,000 (Annual lease fer | aw| ded ler| agency| ceimbursement)
$350. 00 GSA service fee to be billed to | »r| riatior| in Bloc| 10 above.
NARDAC Appr M
14 A SIGNATURE 8. ITLE . OATS
asa V
APPROVAL
rFoR AGENCY AMD LOCATION sac | comomos | SOURCE
f:: AGENCY [ITATE e R cooe
oLy 7
12-118

*Include ZIP Code
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STANDARD FOAM 122
JUNE 1974

GENERAL SERVICES
ADMINISTRATION
FPMR (41 CFR) 101-S23M

TRANSFER ORDER
EXCESS PERSONAL PROPERTY

FPMA (41CFR) 101-43.31s 4 Aug_§7
3. To: Gewena TowT VIA Dlrectorate lgﬂfunfr;:{doe?&ug’glm Management
Dlr Defense AULOMAtiON Resources Sharpe Ik
Information Center, ATIN: Dé-&.RIC-R, '.at.hropfmCmyA oL 31_5250
5 HOLDING A&EN& (Nome and addrexs)® . S TO {Consignee and destination)®
U S. D epartment of Labor/BLS _ DRI To24
San Francisco , CA i1l Pick up.
T. LOCATION OF PROPERTY 5. SHIPPING INSTRUCTIONS
San Francisco, CA Contact | Kemmeth Carttrman
Autovon: 462-2132
1%:;1:11: 202-363-2132
ORDBMNG AGEACY APPROVAL . APPROPRATION SYMBOL AND: TITLE
S!GNATU
o ke \2sec e s 87 NA WII Pick Up,
c TITLE 11, aonen |1Z covemer 0 L NO
Director,mformatim}hnagmt |
1 PROPERTY J)ROERED
GSA AND DESCRIPTION ACQUISITION COST
HOLDING MEmM {Inciude noun name, FSC G rowp and Class, Condition Code and, INIT | JUANTITY
AGENCY NOS. | NO. ¥ aveilable. Nationol Stock Number) UNIT TOTAL
) ™ © o _ ) ) @
wW37-015-8 1 |DoD Case Number 5938-87 ea 1
MICROPROCESSOR, ZEN 2148 -
SN 9999
$350. 00 GSA Service Fee to be hilled
to Bl ock 4, ATIN: Mr. Smith
ATIN: SD SSH
A/C 202-363-1322
Governmment-owned - no reimbursement required
Purpose: Awoid Procurement
Cost senefit: $2500 (CDSt Of new AE)
ASB-1GL App
Shipment to include cables, operating a | may tenance| mamuals
and logs,
14, L SIGNATURE & TIME - C. DATE
GSA
APPROVAL
m Aean:a ﬂ:: LOCATION | rac | conomon sounce
use
ONLY
122-190

“include ZI1P. Code 1.6




